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Form Purpose 

The purpose of this form is to ensure that the company or customer vehicle is visually assessed as in a safe 
condition. The driver shall visually check the vehicle before driving off and use this checklist as a prompt and 
verify that the check has been undertaken by ticking and initialing the company/customer Vehicle Log Book. 

In the event there is a defect identified, the driver must notify their Manager or the customer. 

For company vehicles, submit this Form together with Company Vehicle Malfunction / Damage Report Form 
Annex E to their Manager. If out of hours, notify the on-call Manager if it's considered an emergency. Repairs 
for company cars will be undertaken as soon as possible. 

The company or customer vehicle will not be used if it is considered unsafe until repairs are completed. 

Vehicle Details 

Vehicle make and model  

Vehicle year of manufacture  

Vehicle registration number  

Vehicle storage address  

Photograph of vehicle  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Vehicle Inspector’s Details 

Full Name  

Date of Inspection  

Time of Inspection  

Signature 
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Vehicle Inspection Record 

Items (where applicable) Checked Defect Details Rectified 

Head lights ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Park ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Indicators ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Hazard ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Brake ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Reversing ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Front tyres ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Rear Tyres ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

First aid kit  ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Handbrake ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Foot brake ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Wipers ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Indicator warning lights ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Mirrors ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Parking permit ☐ Yes / ☐ No 
 

☐ Yes / ☐ No 

Body of car ☐ Yes / ☐ No 
 
 
 
 
 
 
 
 
 
 
 
 
 

☐ Yes / ☐ No 

Access4u Manager’s Actions 

Approved ☐ Yes / ☐ No 

Manager’s Comments Action taken OR 
need to be taken rectify defects 

 

Manager’s Name  

Manager’s Signature  

Date  

 


